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 HOTEL ROOM CHECK LIST FORM 
 
Delegation:              
 
Names of Student(s) in the Room:           
 
School(s):              

 
Chaperone:         Hotel Room #:     

 
 

 
NUMBER OF 

CHECK IN CONDITION 
ACCEPTABLE          DAMAGED 

CHECK OUT CONDITION 
ACCEPTABLE          DAMAGED 

BEDS 
    

BATHROOMS 
    

CHAIRS 
    

PILLOWS 
    

BEDSPREADS 
    

TOWELS 
    

SCREENS 
    

MIRRORS 
    

 LIGHTS 
    

TVS 
    

BUREAUS/DRESSER 
    

WINDOWS 
    

OTHER 
    

 
 
 
 
 
 
 
 
 

This event is funded through a contract with the New York State Education Department 
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